
P a g e 1 o f 5  

How to Access your OneDrive 
This tutorial will show you how to access your Microsoft OneDrive 

 
 
 

Contents 
Sign into your Thomas More email by browsing to http://mail.thomasmore.edu ....................................... 2 

Click on the apps button ................................................................................................................................. 3 

Click the OneDrive button ............................................................................................................................... 4 

You Now Have Access to Your OneDrive ...................................................................................................... 5 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you need any assistance please contact the IT Helpdesk in one of the following ways. 
Browse to www.helpdesk.thomasmore.edu, call 859-344-3646, email helpdeskticket@thomasmore.edu, or 
stop by the Computer Center on the lower level of the administration building. 
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Alternatively, you can browse to http://thomasmore-my.sharepoint.com and sign in using your Thomas More 

username and password. 
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First time users, OneDrive will guide you through the setup. 
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